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 Letter No: 216/2026 
 

27th April 2026 
 
Dear Families, 
 

Sixth Form Attendance and Punctuality 
 
With the Summer Term underway, I wanted to remind you about the importance of attendance and punctuality, in 
light of Threshold Exams and the coming progression into Year 13. As Mr Leat outlined last week, Threshold 
Exams remain an important milestone, providing evidence of students’ progress over the academic year and to 
inform the creation of UCAS Predicted Grades. It is therefore a timely reminder of the importance of attendance 
and punctuality: it is critically important that students make every effort to attend school every day and maintain 
consistent routines.  
 
Both national data and our own experience highlights the strong link between attendance, achievement, and 
wellbeing. For this reason, attendance and punctuality are monitored closely, and following each review cycle, 
Form Tutors and the Sixth Form Pastoral team speak to students and communicate with families where we have 
concerns.  
 
As we move into Year 13, the majority of our students will be granted permission to work from home when they 
do not have lessons and so will have fewer timetabled Study Sessions in school. This flexibility reflects the 
independence students will experience at higher education or in employment. However, students in Year 12 who 
have either not maintained attendance in line with our expectations or who have not demonstrated consistent 
morning routines, may not be afforded this privilege from the outset of Year 13. 
 
Where we have ongoing concerns relating to attendance or punctuality, the following measures will be in place at 
the start of Year 13: 
 

● Students will be given less timetable flexibility and will be required to attend a daily morning Registration 
Period with their Form Tutor. 
 

● Students will not be permitted to work from home and will instead work in supervised Study Sessions in 
school. 

 
● Members of the Sixth Form Pastoral Team will work closely with the student with a view to help support 

consistent attendance and punctuality. 
 

● We will continue to monitor attendance and punctuality closely, with a formal review scheduled after each 
half-term. 

 
● We will amend and adjust the above arrangements - where necessary - following each half-termly review. 

 
Students whom the above affects will receive communication ahead of the September start. Finally, I attach the 
Sixth Form Attendance Policy for your reference. In light of this, I would like to confirm that we do not authorise 
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absences for University Open Days until the Threshold Exams have been completed. Moreover, we do not 
authorise absences for University Open Days unless there is no equivalent event running at the weekend. 
If you have any questions about the above, please do not hesitate to contact me. 
 
Yours sincerely, 
 
 
Rachel Potter 
Performance Director: Year 12 


