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Letter No: 075/2025 
 

13th November 2025 
 
Dear Families, 
 

Year 10 Work Experience Week – 15th – 19th June 2026 
 

As part of Sandringham’s Careers Education, Year 10 students will take part in a Work Experience Week, 
providing a valuable opportunity to develop skills and explore career pathways. 

All students will need to take responsibility to find a placement. 

In the first instance, we would strongly encourage students to source their own private placement.  

To prepare: 

Please encourage your child to think about their preferred organisations and begin contacting employers 
now, as it can take a while to arrange the placement.  

Please note that a student is not able to work alone with one adult, due to safeguarding and it is also 
important that the organisation will be able to provide Sandringham with its insurance details. 

Guidance for contacting employers: 

• Write to or email a company, by addressing it to somebody’s name, as this is more likely to gain a 
response 

• Specify the dates 15th - 19th June 2026 
• Explain why you are interested in working in their field  
• If the organisation is able to assist, students will need to ask for: 

• Job details 
• Working hours 
• Any equipment they need to bring (e.g. particular footwear) 
• Lunch arrangements (e.g. should they bring a packed lunch) 
• Main contact person name, including direct phone numbers and email address 
• Employers’ liability insurance name, policy number, expiry date (essential) 
• Public liability insurance name, policy number, expiry date (essential) 
• Check that the placement is definite (some employers will say that they “may” be able to 

assist, therefore it is a case of ensuring that it is in the diary). 

Once agreed, please keep hold of this information ready for January, when we will ask students to input it into 
an online form. 

For those unable to secure a private placement: 

Link2+ placements will be available to apply for in January 2026.  However, these placements are limited and 
students may not get their preferred option.  
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There will be a charge of £30 for the Link2 placements students are assigned to.  This is due to the 
work Herts Council undertakes to find and safety assure the placements.  (This charge is 50% of the cost 
charged to Sandringham, with the school subsidising the placement cost.)   

Any questions in the meantime, please contact Carly Eady, Careers Advisor & Coordinator 
eadyc@mysandstorm.org 

Yours sincerely, 

 

Carly Eady         Sophie Rose       Neil Miller 
Careers Advisor & Coordinator    Performance Director Year 10     Careers Lead, Assistant Headteacher
   
 

mailto:eadyc@mysandstorm.org

